
Adding Authorized Contacts & School Pickups

Parents can now update authorized emergency contacts and school pickups via
PowerSchool.  The steps for updating contacts are outlined below.

Log in to PowerSchool.1.

2. Click on the Forms icon located on the left Navigation bar.

3. Click on Student Contacts Update



4. The current list of Authorized Contacts will display. Click the pencil icon to edit any existing
contact information. Click the Add button to add a new contact. Enter the new contact's
information and click the blue Add button. Scroll to the bottom and click Submit to save any
changes.

5. After submitting, the school office will be notified to review your updates for approval.


